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This instuction implements AiForce Policy Directive 36;ZEmployment and fAirmative Action The
speific guidance in this instructiowill help supervisors and managachieve equal employment oppo
tunities (EEO) for all individuals. Equal enploymert opportuniy for all employeesand aplicants for
employment, regardless of their race, rielrg color,sex, national originage, or handicap isan integral
part of agency policy. Thisinstruction applies to &Kirtland Air Force Bae employees paiftom appro-
priated and non-appropriated fundsluding government contractor persehfexcept non-US citizens
employed owide the United Stats).

1. Policy. Executive Order 1148 mandies the dllowing policy: "It is the policy of theGoveanment of
the Unitel Statesto provide eqal oppotunity in Federabmploymert for all persons to prohibit dcrim-
ination in employmenbecauseof race, color, religon, sexnational origin, handicapage, orsexual @i-
entation through a continuing affirmative program in each executive department and agencyO" EEO
policy requiresAffirmative Employment Pragm (AEP) effats throughout thagerty to overcome past
employment pectices that have operated to restrict apyaitiesfor employment. This policyequires
each federdaagency to maintainacontinuing afirmative empoyment progam to promote equal opptu-
nity and b identify and eliminate discriminaty practices and policies thatould hinde the employment
or promoton of qualified applicants oremployees Kirtland Air ForceBase will take positiveteps to
reduce and eliminate the undepresentation & minorities and women in orde¢o achieve balance and
diversity in our appopriated ad non-appropated funds wak force.

1.1. EEO covers al employment pactices includingbut nd limited to, recruitment hiring, promo-
tion, transfer, reassignmentstraining, benets, and separation.

1.2. This excerpt taken from the U.S. Office of Personnd Managemert, "A Guide to Employeés
Rights," addresses setiorientation disamination in federal civilian employmeritThe Civil Ser-
vice Reform Act of 1978 descaibesprohibited personal practices. One of them prohibits any
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employee wlo hasauthaity to take cetain personnkactionsfrom discriminating for or against
employeesor applicants for enployment o the lasis of conduat that dbesnot ad\ersely affect
employee pdormance. The Office df Personnel Maagemert has intepreted this statute taghibit

discriminaton baed upan sexual gientation. Sexual aentation meanfhiomasexuality, bisexality,

or heterosexality."

2. Managers, Supervisors, EEO Officials, and Personné Specialists Respon sibil ities. Managers,
supervisorsEEO officers,and personel specialistsshareresponsibility for sucessful mplementation of
the Affirmative Employmen Progam. Performance appraisalshouldinclude an element base on meet-
ing equal employment oppanity objectives. Manages, supavisors, EEO dfficials, and persoreh spe-
cialists mwst undestand their roles and gpgonsibilities in support of an effective AE Everyone mst
demongiate positive éadership to impleent andexecute AP in a manar that yields results. This is
accomplisked by eliminatimg artificial barriers,expandirg areas dcorsideration, soliciting qualified can-
didate appcants tmoughminority organizaions, and using drect hire auhority where appopriate.
Other methods can ¢tude restructuring gsitions to attrat qualified candidtes from underreprested
groups, providing jolrelated training, and coordinatyrecruitment activities including garticipation in
job fairs, career days, and mentgyiprograms.These activitiesre designed to develop larger applicant
pools fom which toselect qualified employedsom diverse bckgrounds and providergater oppatu-
nity for meetirg affirmative actio objectives.

3. Unit Respmsibilities. All commandersnust comntito achieving equitableepresentation to attain
abalanced wak force. Foradditionalinformatian or requireassistance n achieving this goal, contact the
377th Air BaseWing Civilian PersonneOffice, 846-9548¢r the EqualOpportunity Office, 846-5369.

POLLY A. PEYER, Colonel, USAF
Commander377th AirBaseWing



	BY ORDER OF THE COMMANDER HEADQUARTERS, 377TH AIR ...
	OPR: �377 ABW/CCX (Teresita Sanchez)
	Supersedes� Policy Letter 377-6
	Pages:� 2


	This instruction implements Air Force Policy Direc...
	1.� Policy.
	Executive Order 11478 mandates the following polic...
	1.1.� EEO covers all employment practices includin...
	1.2.� This excerpt taken from the U.S. Office of P...

	2.� Managers, Supervisors, EEO Officials, and Pers...
	sibilities. Managers, supervisors, EEO officers, a...

	3.� Unit Responsibilities
	. All commanders must commit to achieving equitabl...
	POLLY A. PEYER,
	Colonel, USAF
	Commander, 377th Air Base Wing



